
Encroachment Agreement
(91 Days)

Notes:
1. All times are approximate and without errors in submittal documents.
2. Applicant is advised to submit survey for approval with application.
3. For more information, click here: JRC Best Practices Tips

Applicant

Submits complete application package

and required approvals to PWE-RE

Public Works–Real Estate Branch

(PWE-RE)

Routes application package to Joint Referral

Committee Members

Joint Referral Committee (JRC)

Reviews Request

Application denied and Applicant

notified------File Closed

Approved as submitted or with  conditions and/or modifications

Public Works–Real Estate

Branch (PWE-RE)

Contact Letter sent to Applicant

Applicant

Returns signed Acknowledgment and Acceptance

Statement to PWE-RE

Applicant does not agree to requirements----File Closed

Applicant agrees to requirements

Public Works–Real Estate

Branch (PWE-RE)

Requests Legal Department to prepare

Encroachment Agreement

Legal Department

Prepares and sends the

Encroachment Agreement

to PWE-RE

21 Days

Public Works–Real Estate

Branch (PWE-RE)

Sends Encroachment

Agreement to Applicant for

signature

3 Days 7 Days Applicant

Returns signed Encroachment

Agreement to PWE-RE

Public Works–Real Estate Branch

(PWE-RE)

Forwards Encroachment Agreement

for approval and signature by the

Director of Public Works and

Engineering

Director signs the Encroachment

Agreement and PWE-RE records the

Encroachment Agreement

Applicant

Receives recorded copy of the Encroachment Agreement

from PWE-RE

Transaction

complete

14 Days

7 Days

Public Works–Real Estate Branch

(PWE-RE)

Receive the approved field notes and mylar

survey from Survey and Right-of-Way

Section

2 Days 12 Days

7 Days

10 Days3 Days

5 Days

http://edocs.publicworks.houstontx.gov/documents/divisions/ecd/jrc/jrc_best_practice_tips.pdf



